
























The Office of Research and Sponsored Programs offers both books for faculty and 
staff to aid in proposal planning and writing. Contact Therese Kurilla. 

 

If you would like ORSP to purchase one of the following books for 
your use in grant writing, please contact Therese Kurilla. 
http://www.grantcentral.com/workbooks/ 
 

�x The Grant Application Writer’s Workbook – Applicable to agencies other than NIH, 
NSF & USDA-NIFA 

�x The Grant Application Writer’s Workbook – National Institutes of Health Version 
�x The Grant Application Writer’s Workbook – National Science Foundation Version 
�x The Grant Application Writer’s Workbook – USDA-NIFA 

 
 



Completed EPFA Forms Due 5  
Business  days before deadline  

 





Revised August 2021 

University of Scranton policy requires that faculty/staff confer with the Office of Research and Sponsored Programs (ORSP) and 
appropriate academic and administrative personnel before submitting proposals to external funding agencies. 
 

ORSP Complete Items 10-14 
 

10. Agency Type: Click or tap here to enter text. 
 

11. Program Title: Click or tap here to enter text. 
 

12. Total Funds requested from funding agency: Click or tap here to enter text. 
 

13. Facilities & Administration (F&A) cost rate included in budget:    YES��        NO��  
Total F&A Costs included in budget: Click or tap here to enter text. 
Explain variance to the University of Scranton’s F&A Rate 

 Click or tap here to enter text. 
 
 
 

14. Does the project include match REQUIRED by the funding agency?    YES��        NO��  
 
Match Amount Match Type Description If cash, who will provide 
Click or tap here 
to enter text. 

 ��  Cash    �� Non-cash Click or tap here to enter text. Click or tap here to enter 
text. 

Click or tap here 
to enter text. 

 ��  Cash    �� Non-cash Click or tap here to enter text. Click or tap here to enter 
text. 

Click or tap here 
to enter text. 

 ��  Cash    �� Non-cash Click or tap here to enter text. Click or tap here to enter 
text. 



University of Scranton SUBRECIPIENT COMMITMENT FORM 

   

rev January 2022 
  

1 

 
    

Subrecipient Legal Name:  

Subrecipient PI Name:  

Address where research will be performed:  City:  State:  

Proposal Title:  

Performance Period Begin Date:  End Date:  

Scranton’s PI Name:  

Prime Sponsor:  

 
SECTION A – Proposal Documents  
 
The following documents are included in our proposal submission and covered by the certifications below (check as applicable): 
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6. Animal Subjects   Yes     No  

http://www.scranton.edu/finance/conflict-of-interest.shtml




Collaborative Institutional Training Initiative (CITI)  

CITI (Collaborative Institutional Training Initiative) Course  

The CITI training modules are web-based training courses for those conducting research with 
human subjects, animal subjects and/or biohazards. All Principal Investigators, Co-Investigators, 
and study personnel must complete CITI training with a minimum score of 80%. Completion 
records should be maintained by the Principal Investigator and are subject to periodic inspection. 
Follow the steps below to sign up for the CITI Course: 

�x 

/academics/provost/research/sub%20pages/CITI.shtml
http://www.citiprogram.org/


CITI Human Subject Protection  

�x Group 1 - Social and Behavioral Investigators 
�x Group 2 - Biomedical Research Investigators 
�x Group 3 - IRB, DRB and IRB Administrator 

CITI Lab Animal Welfare  

�x Aseptic surgery 
�x Essentials for IACUC Members 
�x Reducing Pain and Distress in Laboratory Mice and Rats 
�x Working with the IACUC 
�x Working with Amphibians in Research Settings 
�x Working with Hamsters in Research Settings 
�x Working with Mice in Research 
�x Working with Rats in Research Settings 

CITI Institutional Biosafety   

�x Basic Biosafety Training 
�x Emergency and Incident Response to Biohazard Spills and Releases 
�x Institutional Biosafety Committee Member Course 
�x NIH Recombinant DNA (rDNA) Guidelines 
�x OSHA Personal Protective Equipment Training 

CITI Responsible Conduct of Research 
NSF and NIH mandates that institutions develop a Responsible Conduct of Research (RCR) 
instruction plan and requires that anyone involved in NSF or NIH funding complete the approved 
training.  The University of Scranton complies with this mandate by providing the following 
courses accessible through the CITI program. 

�x RCR for Biomedical Investigators 
�x RCR for Social and Behavioral Investigators 
�x RCR for Administrators (IRB, DRB, IACUC, or IBC Members ONLY) 

 

/academics/provost/research/sub%20pages/irb-training.shtml
/academics/provost/research/sub%20pages/IACUC-Training.shtml
/academics/provost/research/sub%20pages/irb-training.shtml
http://www.citiprogram.org/
/academics/provost/research/sub%20pages/IBC.shtml
/academics/provost/research/sub%20pages/IACUC.shtml
/academics/provost/research/sub%20pages/IRB.shtml
/academics/provost/research/sub%20pages/CITI.shtml


Office of Research and Sponsored Programs 

Institutional Review Board 

AY 2021-2022 Members 
       

 *Ex office  **Non-voting      

2021- 2022 MEETING SCHEDULE 

All meetings begin at 11:30 a.m. (unless otherwise specified).  

Meeting Date: Meeting Location: Protocols Due By 4:30pm to 
IRBNET : 

Tuesday, November 9, 2021 

Tuesday, December 21, 2022 TBD Tuesday, December 14, 2021 

Tuesday, February 15, 2022 

T
u
e
s
d
a
y
, 
M

a
r
c
h
 1

5
, 
2
0
2
2

 



 

1                                                                                                                                                                                                                                    Rev. 10/2017 

IRB EXEMPT  STATUS APPLICATION 
 

IRBnet No.:          Date Submitted to IRBnet:       
 

(This form is ONLY for minimal risk research where no identifiers  
are collected, and must be submitted via IRBnet) 

 
A.  GENERAL INFORMATION    

 
 
 
 
 
 
 

1.  Sponsor Information- Check One  
(  ) Not funded.   
(  ) Internal funding.  Type:         
(  ) External funding.  List agency name: 
 
2. Project Personnel: Include the PI and all personnel who may interact with subjects or access 
identifiable human subject data.  Training certification should be submitted with the application. 

Name and Title(Check one)  Department/Email Address Training Completed 
      

(  ) Faculty 
(  ) Staff  
(  ) Student 
(  ) Other, explain:   

      (  ) CITI Basic, Date:            

(  ) NIH, Date:      

      

(  ) Faculty 
(  ) Staff  
(  ) Student 
(  ) Other, explain 

      (  ) CITI Basic, Date:            

(  ) NIH, Date:      

      

(  ) Faculty 
(  ) Staff  
(  ) Student 
(  ) Other, explain 











  

(  ) T e n u r e  T r a c k  F a c u l t y  

(  ) Non - T e n u r e  T r a c k  F a c u l t y /Clinical Faculty  

(  ) Staff  

(  ) S t u d e n t  

(  )  O t h e r ,  e x p l a i n :    

       (  ) CITI Basic, Date:            

   (    ) NIH, Date:       

      

(  ) Tenure Track Faculty 
(  ) Non-Tenure Track Faculty/Clinical Faculty 
(  ) Staff  
(  ) Student 
(  ) Other, explain:   

       (  ) CITI Basic, Date: enter date        
   (    ) NIH, Date: enter date 

      

(  ) Tenure Track Faculty 
(  ) Non-Tenure Track Faculty/Clinical Faculty 
(  ) Staff  
(  ) Student 
(  ) Other, explain:  



http://www.hhs.gov/ohrp/policy/expedited98.html
http://www.hhs.gov/ohrp/policy/expedited98.html
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